service is limited to DOE personnel and is not available through
the library to contractors or the general public.

Acquisitions

Bibliographic sources are routinely searched to identify material of
interest for acquisition.    In addition,  requests for publications
required by staff members for office use or recommended for addition to
the library collection can be initiated by sending a Form HQ-246 to the
reference librarians.    These include books, serials, reports, abstracts,
indexes, and standards, and are obtained in hard copy form and microform.
Normal deliveries often take 2-3 weeks;  the following estimates are
typical;

o   Routine book order                           30 - 60 days

o   Government Printing Office              10 days

o   NTIS                                                   15 days

o   TIC Oak Ridge                                    15 - 30 days

o   Translations                                    15 days

Delivery of "RUSH" orders depends only on the speed of the supplier.
Since the library does not purchase items for distribution,  requests for
multiple copies need appropriate justification.    Material such as hand-
books, special dictionaries, etc., can be purchased and made available on
extended loan.

Material purchased by the library is nonexpendable property controlled

by the library and must be accounted for when employees leave the Department,

Circulation / Interlibrary Loan

All employees of the Department of Energy may borrow materials from the
library.    The normal loan period is 1 weeks.    However, material may.be
kept until recalled by the library.   A 6-months1 extended loan (renewable
at the discretion of the library) is possible for items, such as handbooks
and manuals, which are needed for an indefinite period.    Material that is
no longer in use should be returned.    Material stamped "For Your Retention"
is not charged and disposition is at the user's discretion.lable from some DIALOG data bases, from
